UBND HUYEN MUGNG NHE CQNG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PTDTBT TH NAM PO Péc lap - Tu do - Hanh phiic
S6: 11 /QD-THNP Muong Nhé, ngay 11 thdng 03 ndm 2024
QUYLT PINH

Ve viéc ban hanh Quy ché quén ly, sir dung tai san cong trong truong hoc
Nam 2024

HIEU TRUONG TRUONG PTDTBT TIEU HQC NAM PO

Can cir Luét sb 15/2017/QH14 ngay 21/6/2017 ciia Quéc hdi vé Quan ly, sir
lung tai san cong;

Cén c Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017ctia Chinh phu quy
dinh chi ti€t mot s6 diéu ctia Luat Quan ly, st dung tai san cong;

Cin cir Thong tu s6 144/2018/TT-BTC ngay 29/12/2017clia B4 Tai chinh
hudng dén médt sé noi dung cta Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017ctia
Chinh phu quy dinh chi tiét mot so diéu cua Luat Quan ly, sit dung tai san cong;
Quyet dinh s6 50/QD-TTG ngay 31/12/2017 cua Thu tudng chinh phu Quy dinh tiéu
chuén, dinh muc, sir dung may méc, thiét bi;

Can cr Théng tu sb 45/2018/TT-BTC ngay 07/5/2018cua ¢ Tai chinh huéng
dan ché d6 quan ly, tinh hao mon, khau hao tai san cb dinh tai co quan, t chirc, don
vi va tai san co dinh do Nha nudc giao cho doanh nghi€p quéan ly khong tinh thanh
phén v6n nha nu ¢ tai doanh nghiép;

Can cr Quyét dinh s6 31/2018/QD-UBND ngay 10/8/2018ctia U ND tinh
Pién Bién vé viécBan hanh Quy dinh ph n cap quan ly, sir dung tai san cdng tai co
quan nha nudc, don vi su nghi€p cong lép, t6 chirc chinh tri-xa hoi, t6 chitc chinh tri
x3 hoi-nghé nghiép, t& chirc xa hoi, to chirc xa h01-Nghe nghiép, t& chirc khac dwoc

thanh 18p theo quy dinh cta phap luét vé hoi;phéan cAp quan ly tai san dugc xac 1ap
, quyén s& hitu toan dién trén dia ban tinh Dién Bién;

Céan ctr Cong van sb 1442/UBND-NV  ngay 23/12/2019 ciia U ND huyén
Mudng Nhé vé viée ph n cong dau m01 theo doi, don dbc, huéng din dbi véi céc tiéu
chi tidu chi thanh phén xé4c dinh chi s6 CCHC ctia huyén;

. K& hoach sé 2522/KH-UBND ngay 31/12/2023ctia UBND huyén Muong Nhé
vé cai cach hanh chinh Nha nudc trén dia ban huyén Muong Nhé nam 2024;

Cén ctr vao Thong tu 28/TT-BGDDT ngay 04/9/2020 cua Bo Gido duc va

Pao tao vé viéc ban hanh Diéu 1& trudng Tiéu hoc cé hidu luc tur ngay
20/10/2020;
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Can cir vao trach nhiém va quyén han cua Hiéu trudng,
QUYKET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan ly, sir dung tai san
ong trong truong hoc nam hoc 2023-2024”.

Pidu 2. Quyét dinh nay c6 higu luc thi hanh tir ngay ky. Cac can bo, glao vién,
ihan vién va hoc sinh trong nha trudng chiu trach nhiém thi hanh Quyét dinh nay./.
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UBND HUYEN MUONGNHE =~ CONG HOA XA HQI CHU NGHIA VIET NAM
[RUONG PTDTBT TH NAM PO Poc lap - Tu do - Hanh phiic

. QuYeHB
QUAN‘LY, SU DUNG Tél SAN CONG T{}I
TRUONG PTDTBT TIEU HOQC NAM PO

(Ban hanh kém theo Quyét dinh sé 11/QP-THNP ngay 1 1/03/2024 cua

Hiéu truomg truong PTDTBT TH Nédm P6)
Chuong I
QUY DPINH CHUNG

Diéu 1. Pham vi diéu chinh va d6i tugng ap dung

uy ché nay quy dinh trach nhiém va tham quyén quyet dinh ciia céc t chirc, ca
hhan trong quéan 1y sir dung, mua sim, tiép nhan, sira chira, dleu chuyén, thu hdi va
hanh 1y tai san cong ctia Truong PTDT BT Tiéu hoc Nam P4.

1. Pham vi diéu chinh

Quy ché nay quy dinh trach nhiém va tham quyén quyét dinh cua céc tb chirc, ca
hhan trong quan ly st dung, mua sim, tiép nhan, sira chira, dleu chuyén, thu hoi va
thanh 1y tai san cong tai Truong PTDT BT Tiéu hoc Nam P4.

D. Béi tugng ap dung

Cac b phan chuyén mén Truong PTDT BT Tleu hoc Nam P c6 kinh phi hoat dong
Jbang ngudn von ngan sich Nha nudc va cac ngudn thu hop phép khac duge giao
quan ly stir dung.

a) Can bo quan ly, cong chirc, vién chire va nguoi lao dong thudc céc b phén chuyén
mén Truong PTDT BT Tiéu hoc Nam P4,

b) Cac td chirc hoat d6ng tai Truong PTDT BT Tiéu hoc Nam P4 c6 con dAu, tai

khoan riéng thuc hién viéc quan ly, sir dung tai san cong theo quy dinh cua phap luat
va céc quy dinh tai Muc 1 Chuong II va Chuong III ciia Quy ché nay.

Diéu, 2. Tai san trong nha truong (Theo Piéu 4. Phdn loai tai san c6 dinh tai T hong
tie s6 45/2018/TT-BTC ngay 07/5/2018 cuia B¢ tai chinh)

1. Tai san c6 dinh hiru hinh: La nhiing tai san ¢6 hinh thai vét chat, théa man dong

thoi 02 tiéu chuan (C6 thoi han su dung tu 01 ndm trd 1€n; cd nguyén gia tir
10.000.000 ddng trd 1én).

1.1 Tai san cb dinh hiru hinh gdm: Nha lam viéc; hoi truong; phong hoc; nha cong
vy; nha lam viéc; nha tap luyén va thi ddu thé thao; nha xe, cong trinh x4y dung khac.
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Vat kién tric (tudng rao; san thé thao; san choi, bé chita). May méc, thiét bj. Cay lau
nam. Tai san ¢ dinh hiru hinh khéc.

1.2. Tai san ¢b dinh v6 hinh: La tai san khéng cé hinh thai vét chit, thoa man dong
thoi 02 tidu chudn (C6 thoi han sir dung tir 01 nam trd 18n; c6 nguyén gia tir
10.000.000 dong trd 1én).

Quyen sir dung dat, phan mém ung dung, tai san c6 dinh v hinh khéc.

1.3. Cong cy, dung cu: bao gdm céc tai san phuc vu cac hoat dong glao duc cia nha
truong: ban ghé hoc sinh, dung cu thé duc thé thao, tai san khéac c6 gia tri nguyén gia
duéi 10.000.000 dong.

2. Phan loai theo nguén gdc hinh thanh tai san: Tai san hinh thanh do mua sim; do
dau tu xdy dung; dugc giao; dugc cho ting; tai san cb dinh khi kiém ké phat hién
thira chua dugc theo ddi trén sé ké toan; tai san cé dinh dugc hinh thanh tir ngudn
khac.

1. Tru sé Truong PTDT BT Tiéu hoc Nam P6 gém dat nha lam viéc, phong hoc va
cac cong trinh phu trg phuc vu cho hoat dong ciia co quan, truong hoc (nha xe, nha
thudng truc, san vuon, bbn hoa cdy canh...), hé théng k¥ thuat ha tang (hé thong cép
dién, chiéu sang, hé thdng cép nude sach va thoat nude sinh hoat, hé théng diéu hoa
trung tdm, hé thdng dién thoai, dudng truyén internet...).

2. Trang thi t bi

a) Trang thiét bi lam viéc: Ban ghé ngdi lam viéc, tu dung tai liéu, tu trung bay, gia
dung cong van, gia dung tai liéu, bo ban gh hop, tiép khach; may vi tinh dé ban, may
vi tinh xach tay, may in, may scan, may fax, may photocopy; may chiéu, man chiéu,
thiét bi 4m thanh; dién thoai, thiét bj két n01 internet.

b) Céc thiét bj thudc hé thong k¥ thuat ha tang. Cap dién, chi u sang, thiét bi 4m
thanh, dién thoai, mang internet, website, mang internet, cép thoat nudc, vé sinh, bdo
chay, chira chay...

¢) Cac trang thié t bi khac: May thu hinh, chao ang ten...cac dung cu, v4t tu hiu can
khéc.

d) Céc tai san vét chat vo hinh ma viéc sir dung phai chi tra bang tién nhu dién, nuéc,
dién thoai, internet, phdn mém tin hoc, phdn mém quan 1y tai san

Diéu 3. Nguyén tic quan ly, sir dung tai sian

1. Tai san phai dugc quan ly, khai thac, duy tu, bao dudng, stra chira, dugc théng ké,
ke toan day du veé hién vat va gia tri.

2. Viéc sir dung tai san phai bao dam tiét kiém, hiéu qua, diing muc dich, céng ning,

dbi tuong, tidu chuén, dinh mirc, ché do theo quy dinh cuia phép lut.

3. Viéc quan ly, sir dung tai san cong phai dugc thuc hién cong khai, minh bach, bao
dam thyc hanh tiét kiém, chbng lang phi, phong, chéng tham nhiing.
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4. Viéc quan ly, st qung tai san phai dugc giam sat, thanh tra, kiém tra; moi hanh vi
vi pham phép luat vé quan ly, sir dung tai san cong phai dugc xtr ly kip thdi, nghiém
minh theo quy dinh ctia phap luat.
Chuong 11

QUY DINH QUAN LY, SU DUNG TAI SAN TRONG TRUONG HQC
Ditu 4. Ddi twong duge giao quan ly, sir dung tai sin cong
1. Hiéu trudng, Pho hiéu trudng, gido vién, nhan vién;
2. Céc tb chirc, cac doan thé trong truong;
3. Cac bd phan chuyén quan: K& toan, van thu, y té, thiét bi, thu vién, bao vé;
4. Hoc sinh toan truong.
Diéu 5: Quy trinh tiép nhén tai san
1. Déi véi tai san duoc cép.
Hiéu trudng ban hanh quyét dinh thanh I3p t6 tiép nhan tai san. T4 tiép nhén c6 trach
nhiém kiém tra céc loai gidy to clia bén giao tai san, hién trang cia tai san theo ding
cong nang sir dung. Chi tiép nhan tai san khi c6 du gidy to, dung chung loai, sir dung
tot. . Lap bién ban ban giao nhan tai san. Bdo c4o Hiéu truong veé tai san madi nhéan, dé

xudt phuong an bo tri quan ly, str dung. Ban giao toan b hé so cho ké toan, phdi hop
v6i ké toan nhap sb tai san theo phdn mém quan ly va dan ma cac tai san.

Hiéu trudng ra quyét dinh ban giao tai san cho bd phan quan ly, sir dung (cé danh
muc kém theo dugc in tir phan mém quan ly tai san).

2. Péi véi tai san do cac to chirc va ca nhén tai trg, cho, tang va tai san ty mua khong
can phai thanh 1ap t6 tiép nhan tai san. T van phong thuc hién céc quy trinh tiép
nhén tai san nhu khoan 1 diéu nay.

.A A * ~ > "\o . > 4 > e >
Pieu 6. Quyeén va nghia vu cia doi twong dwge giao quan ly, sit dung tai sin
cong

1. Béi tugng dugc giao quan ly, st dung tai san cong c6 cac quyén sau day:
a) Str dung tai san cong phuc vu hoat dong theo chirc nang, nhiém vu dugc giao;

b) Thyc hién cac bién phap bao v¢, khai thac va sir dung hiéu qua tai san cong dugc
giao theo ché d¢ quy dinh.

2. Boi tugng dugc giao quan ly, sir dung tai san cong c6 cac nghia vu sau day:
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a) Bao vé, sir dung tai san cong ding muc dich, tiéu chuan, dinh muec, ché d6; bao
dam hiéu qua, tiet kiém,;

b) Lap, quan ly hd so tai san cong, ké toan, kiém ké, danh gia lai tai san cong theo
quy dinh cua phap luat va phap luat vé ké toan;

¢) Bao cao va cong khai tai san cong theo quy dinh cta phap luét;

d) Thyue hién nghia vy tai chinh trong sir dung tai san cdng theo quy dinh cuia phap
luat;

d) Giao lai tai san khi c6 quyét dinh thu hdi ciia co quan, ngudi c6 thdm quyén;

e) Chiu su thanh tra, kiém tra, giam sat ctia co quan nha nuéc c6 thAm quyén; giam
sat cua cong dong, céng chirc, vién chirc va Ban Thanh tra nhan dan trong quan ly, sir
dung tai san cong thudc pham vi quan ly theo quy dinh ctuia phap luét;

Diéu 7. Nhiém vu caa déi twgng dwgc giao quan ly tai san cong

1. Hiéu truong, Pho hiéu truong dugce giao phu trach

a) Té chic thuc hién quan ly, str dung tai san cong dé thuc hién chirc niing, nhiém vy
duoc Nha nuéc giao. Ban hanh quyét dinh ban giao tai san cho cac b phén quan ly
truc tiep.

b) T chirc kiém tra viéc quan 1y, st dung tai san cua cac bd phan 1 lan/hoc ky.
Thuong xuyén giam sat viéc quan ly, sir dung tai san ctiia cac b phén, to6 chic, ca

nhan trong truong.

c) Xu ly theo thém quyén hoic trinh co quan c¢6 thim quyén xir ly cac hanh vi vi
pham phap luat vé quan ly, sir dung tai san cong.

2. K& toan

a) Lap ho so lién quan dén viéc hinh thanh, bién dong tai san trén phan mém quan ly
tai san. Luu trir ho so tai san cua trudng;

b) Phoi hop v6i céc nhén vién trong to van phong, thi€t bi thuc hién mot s6 cong viéc
sau:

- Vao so0 tai san khi c6 tai san mdi nhan ve;

- Kiém ké tai san vao cudi ky ke toan nam, kiém ké theo quyét dinh kiém ké cua cac
cap c6 tham quyén;

- Pénh gia lai tai san; Xéc dinh tai san thira, thiéu va nguyén nhan dé xtr ly theo quy
dinh cta phap luét; Tinh hao mon cua tai san theo quy dinh cta phap luét;
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- Thyc hién béo céo tinh hinh quan ly tai san theo van ban hién hanh; Lap hé so thanh
ly tai san kip thoi theo Quy che nay; Xay dung ké hoach bao tri, bao dudng;

- Thye hién cac nhiém vu khac do Hiéu trudng phan cong.

3. Nhan vién thiét bj (theo Théng tw 08/2019/TT — BGDPT ngay 02/5/2019 cua B LMt
truong bg Gido duc va Dao tao) 5uc(";n

NG
a) T chirc quan ly céc trang thiét bj clia cac phong thiét bi, tin hoc, ngoai ngft, dung ';UA;"
cu thé duc thé thao, ting am, loa, may chiéu, may tinh, phong chirc ning, kho... Bio -ge
quan, sir dung thiét bi; luu gitr, sir dung hd so thiét bj; sira chita nhitng thiét bj don =

gian;

b) Lap ké hoach str dung, mua s&m, stra chira thiét b1 cua nha truong; lap hd so thanh
Iy cac tai san dugc giao quan ly; tiéu hity thiét bi hong, hét han sir dung;

¢) Chuén bj céc thiét bi can thiét theo yéu ciu cua timg mén hoc, bai hoc c6 sir dung
| thi€t bi; hudéng dan su dung thiét bi cho gido vién va hoc sinh trong cac bai thuc

hanh; phéi hop véi gido vién hudng dan hoc sinh thuc hanh; thuc hién cong tic dam
bao an toan, phong chéng chay nd trong qua trinh thuc hanh;

d) Khai thac phan mém tng dung quan ly thiét bi;

d) Lap béo céo dinh ky, thuong xuyén vé cong tac thiét bi, thi nghiém;
e) Phdi hop véi ké toan nhap thiét bi méi nhan vé vao sé tai san;

g) Dan ma cac tai san dugc quan ly theo quy dinh cia phép luét;

h) Thuc hién cac nhiém vu khac do hiéu truong (phd hiéu truéng phu trach) phén
| cong.

4. Té Van phong

a) To chirc quan ly cac tai san thugc khu vuc thu vién, kho, tudng rao, cac phan mém
quan ly...

b) Str dung hiéu qua tai san dugc giao. Dinh ky td chirc kiém ké (1 1an/nam), kiém tra
(1 1an/hgc ky) tinh hinh sir dung ctia cac b phan, phong ban, 16p hoc dugc giao quan
ly;

c)Lap ké hoach sir dung, mua sam, stra chira, danh inuc c4c tai san thanh ly trinh Pho
hiéu trudng phu trach phé duyét;

d) Phéi hop véi ké toan nhap tai san méi nhén vé vao so tai san;

d) Dan ma cac tai san dugc quan ly theo quy dinh cua phap luat;
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e) Luu trir ho so tai san dugc phén cong phu trach. Tap hgp toan bo hd so tai san theo
ndm dong quyén luu vén thu;

g) Thyc hién cac nhiém vu khéc do hiéu truong (phé hiéu truong phu trach) phén
cong.

5
5. Nhan vién bao vé ; ﬁr

| o2 5 A ; 3 b 5 .2 =3 UK
a) Kiém tra toan by khu vuc trong pham vi quan ly cia trudong, kiém tra ngudi mang 5

- tai san cua truong ra khéi co quan (khi cé nghi ngo); e

4

b) Klem tra cac phong hoc, nha lam viéc, phong chirc nang ngoai gi¢ hanh chinh, dé
tranh tén thét tai san clia nha truong;

¢) Thuc hién cac nhiém vu khac do hiéu trudng phén cong.
6. Cac td chirc, cac doan thé, hoc sinh trong truong

a) Sir dung céc tai san theo ding cong nang, ding muc dich, tiét kiém, hi€u qua. Bao
quan, giir gin cac tai san.

b) Pinh ky phdi hop véi t(:), van phong ban giao, kiém ké tai san. Khi tai san bi héng
phai bao cao kip thoi dé khac phuc.

Diéu 8. Quy dinh viéc sir dung tii sin

1. Toan bd tai san cia nha trudng phai duge sir dung ding cong néng, ding muc dich
theo quyét dinh cua Hiéu trudng.

2. Tai san nhu: phong hoc, phong hoi dong, phong chuc néng, thu vién, hanh lang,
cau thang, cac khu v€ sinh chung, nha dé xe, san vuon, bon hoa cdy canh, cc hé
thong cap dién, cip nudc, thong tin lién lac... Cac td chirc va ca nhan trong trudng cé
quyén binh ding trong viéc sir dung chung va cé nghia vu chép hanh céc quy dinh
sau:

a) Cac bd phan muén sir dung phong hoi dong phan dang ky v6i té van phong (ghi 16
thoi gian thuc hién, yéu cau vé cong tac phuc vu). C6 trach nhiém bao quan tai san
trong qua trinh sir dung.

b) Céc bd phan mudn sir dung phong chitc ning phai dang ky vi by phan thiét b
(ghi 1 thoi gian thuc hién, yéu cau vé cong tac phuc vu). Cé trach nhiém bao quan
tai san trong qua trinh sir dung.

c) Péi véi phong hoc, phong lam viéc phai v¢ sinh sach s&, khong duoc di chuyén bét
ky tai san nao khi chua dugc phép cua to véin phong hodc bo phén thiét bi. Khong
duoc viét v& 1én tudng, mang cac chét chay nd vao phong.
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d) Déi vai khu vé sinh chung phai giir gm sach s&, kho rdo va thoang khi. Khong b
rac sinh hoat va cac loai rac khac vao cac chiu rira, bon vé sinh.

e) Nha de Xe cua truong duqc dung dé xe cho can bo, gido vién, nhan vién trong
truong. Cdm hut thude va dé xe bj ro ri xang dau trong khu vyc nha xe.

g) Ddi véi khu vuc hanh lang, cdu thang khong dugc dé cac dd dung va trang thiét bj
lam viéc riéng cua cac t6 chirc, ca nhan.

h) San truong chi dugc sir dung dé phuc vu cac hoat dong tap thé, san choi cho hoc
sinh khong sir dung vao cac muc dich khac.

i) Khu vuc bon hoa, cay canh khéng tu y trong, dit chau hoa, thay déi loai cdy, vj tri
cdly canh trong truong khi chua c6 su dong y cua bo phén phu trach. Khong ngét hoa
va virt rac vao cac chau cay.

k) Khong cho phép bat cir td chirc hodc tép thé nao ngoai truong sur dung ngudn dién,
ngudn nude. Cam tu ¥ diu nbi hé théng cap dién, cap nudc, dién thoai, mang internet
ra ngoai khuon vién trudng cho nguoi ngoai su dung; khong dé d6 dac gy can trg
viéc van hanh, sira chita cac ta dién, hoc chita chay tai cac tang va trong phong lam
viéc.

4. Tai san dugc giao cho cac bd phan, ca nhan sir dung
a) Cac phong lam viéc phai duoc bd tri hop ly, gon gang, thuan loi cho céc thanh vién

lam viéc va dam bao cac diéu kién vé chiéu sang, diéu tiét khong khi, duong truyen
tin hiéu dién thoai, internet theo dung cac quy dinh ctia nha nudc.

b) Khong dem céc chét doc hai, chit d& gay chay nd, 6 nhiém méi trudong vao phong
lam viéc, phong hoc.

c¢) Phuong tién thong tin lién lac (ké ca dudng truyén internet) tai truong chi dugc sir
dung vao muc dich cong vu.

d) Hét gio 1am viéc phai tit cac thiét bj dién va khoa cira phong lam viéc. Khi nghi
lam viéc, chuyén cong téc,... phai ban giao tai san cho b6 phén quan ly.

d) Hang ngay sau moi buoi hoc nhan vién bao v¢ khoa hét cac phong hoc, cdng chinh
cua truong.

A - ~ - ~ \e o
Dieu 9: Bio dudng, sira chira tai san

Bao dudng: Nha trudng thuc hién viée sira chita va dinh ky bao dudng toan bd tai san
theo ché do, tiéu chuan ky thuat quy dinh. Khi tai san bi hong, bd phan dugc giao sur
dung va quan ly s& thuc hién quy trinh sau:

1. B phén truc tiép sir dung l1ap phiéu dé nghi sira chita tai vin phong nha truong;
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2. Td trudng td vin phong chi dao bo phén quan ly tai san kidm tra thuc té, d& xuat
phuong an sura chita, ky x4c nhén va chuyén Hiéu truéng (Phé hiéu truéng phu trach

phé duyét)

3. Sau khi sira chifa xong, thyc hi¢n ban giao tai sin cho bp phan quin Iy va sir dung
¢6 bién ban kém theo.

Cac truong hop sau day nha truong khong sira chita, cdc by phén truc tiép sir dung
phai tu stra chira. Sau khi nha truong thanh 14p ban kiém tra tai san xac nhan:

- C6 y 1am hong tai san hodc khong c6 y thirc gift gin, bao vé tai san;

- Cb y 1am mét tai san;

- Sir dung tai san khong diing noi quy dinh (tu y di chuyén tai san khi chua dugc phép
cua nha truong);

Pi¢u 10. Thu hdi, didu chuyén, thanh Iy tai sén cong

1. Tai san Nha nudc (nha trudng) dugc giao cho cac tb, ca nhan trong nha trudng
quan ly, sir dung s& bi thu hoi trong cdc truong hop sau day:

a) Céc bo phén (hodc ca nhan) dugc giao truc tiép quan ly, sir dung tai san khong con
nhu cau str dung hozic giam nhu cAu sir dung do thay ddi chirc ning, nhiém vu va cac
| nguyén nhan khac;

b) Tai san thira so vdi tiéu chuén, dinh mirc dugc phép sir dung;
c) Tai san st dung sai muc dich, trai quy dinh cua Nha nudc.

2. Viée diéu chuyen tai san tir by phén ndy sang bo phan khac trong nha truong do
Hiéu truong quyét dinh. Tai san diéu chuyén phai duoc kiém ké, xac dinh gia tri con
lai, ghi tang, giam tai san va gia tri tai san, dang ky lai tai san véi ké toan don vi. Hb
so dé nghi diéu chuyén tai san cua cac dbi tuong sir dung tai san dugc gii dén Phé

{ hiéu truong phu trach bao gdm:

a) Bién ban dé nghj diéu chuyén tai sin cua cdc doi tuong tryc tiep quén ly, sir dung
tai san;

b) Bang tdng hgp danh muyc tai san dé nghi diéu chuyén, bién ban d4nh gié lai gié tri
nhiing tai san diéu chuyén va cic hd so ciia tai san;

¢) Xéc nhén ctia d6i tuong dé nghi ti€p nhan tai san.

3. Tai san hét han sir dung theo ché do ma phai thanh ly; tai san chua het han str dung
nhung bi hu hong khong con st dung dugc hodc viée sira chita khong higu qua (du

o

(@]
Gia

X%

Scanned with

§ CamScanner“é


https://v3.camscanner.com/user/download

toan chi phi stra chira 16n hon 30% nguyén gia tai san), 1ap 01 bd ho so dé nghi thanh
ly tai san.

Quy trinh thanh ly theo Nghl dinh 151/2017/ND- CP ngay 26/12/2017 cua Chinh phu
quy dinh chi tiét mot s6 diéu Luat Quan ly, sir dung tai san cong; Luét quan ly, st
dung tai san cong ngay 21/6/2017; Thong tu s6 45/2018/TT- BTC ngay 07/5/2018
cua BY truong B¢ Tai chinh vé hudng dan ché do quan ly, tinh hao mon, khau hao tai
san ¢ dinh tai co quan, t§ chirc, don vi va tai san co dinh do nha nuéc giao cho
s doanh nghiép quan ly khong tinh thanh phan vén nha nuéc tai doanh nghiép;...

‘ 3.1. Péi véi cong cu, dung cu: Hb so bao gf)m:

i a) Bién ban xac nhan hién trang cong cu, dung cu;

} b) Quyét dinh thanh lap ban thanh ly cong cu, dung cy;
c) Bién ban dinh gia thu hdi céng cu, dung cu;

i d) Bién ban thanh ly cong cu, dung cu.

3 2. Dbi véi tai san khong phai céng cu, dung cu: Lap hd so chuyén lén Phong Gido
'duc va Dao tao va Phong Tai chinh - Ké hoach bao gom:

Aa) Vian ban dé nghi thanh 1y tai san (trong d6 néu rd trach nhiém t chirc thanh ly tai
' san; du toan chi phi sira chita tai san trong truong hgp xac dinh viéc sira chira tai san
' khong hiéu qua);

'b) Danh muc tai san dé nghi thanh ly (chung loai; sb lugng; tinh trang; nguyén gia,
‘nguyén gid con lai theo s6 ké toan; ly do thanh ly).

Chuong III
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG
piéu 11. Xir Iy vi pham vé quan Iy, sir dung tai san cong
1. Hinh thirc xir ly vi pham vé quan ly, st dung tai san cong:
} a) Nhéc nhé;
;b) Thong bao trong toan truong;
¢) D& nghi ha bac khi xét danh hiéu thi dua;

d) Dé nghi xir ly ky luat.
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2. Hinh thirc nhac nhé dugce 4p dung doi voi cac td chic va ca nhan cé hanh vi vi
pham lan dau cac quy dinh vé quan ly, sir dung tai san cong.

3. Trudng hop céac b phén va ca nhan di duoc nhic nhé nhung van tiép tuc c6 hanh
| vi vi pham quy dinh vé quan ly, str dung tai san cong thi bi xir ly bang hinh thirc
| thong bao cong khai trong toan truong.

4. Céc bd phén, c4 nhan tai dién cing mot hanh vi vi pham tir 03 14n tré 1én trong mét
nam hodc tuy theo mirc do vi pham, thi bi dé nghi ha mot cap khi xét danh hi¢u thi
dua trong nam.

'15. Nguoi vi pham céc quy dinh ciia Quy ché nay dé xay ra thiét hai tai san cong,
'ngoai viéc bi xir ly theo cac hinh thic tai khoan 1 dieu nay con phai bi xir ly trach
' nhiém vat chat theo quy dinh hién hanh.

%Diéu 12. Trinh ty va tha tuc xir ly vi pham quy dinh vé quan ly, sir dung tai san
|cOng.

’! 1. Thong béo vi pham

Cac bd phén va ca nhan khi phat hién hanh vi vi pham céc quy dinh cua Quy ché nay
\hodc phat hién can bo, gido vién, nhén vién, hoc sinh lam that thoat, mét, hu héng tai
san cong thi thong béo bing moi hinh thirc (théng bao truc tiép, qua dién thoai, g
\van ban...) dén Hiéu truong (pho hiéu trudng phu trach).

2. Lap bién ban vi pham

Kh1 nhan dugc thong bao vé vi pham quy dinh vé quan ly, sir dung ti san cong, Hiéu
truong chi dao tién hanh: Klem tra xac minh, nhic nhd, so b danh gia thiét hai, 14p
bién ban vi pham quy dinh vé quan ly, sir dung tai san cong.

3. Hiéu truong yéu cau can bo, gido vién, nhan vién hodc hoc sinh vi pham quy dinh
vé quan ly, sir dung tai san cdng hodc gdy ra thi€t hai tai san cong viét ban tudng
trmh vé vu viéc, tu kiém diém ban than.

34. Quyét dinh xir ly vi pham
}
iHiéu trudong xem xét, quyét dinh xir 1y vi pham:

a) Nhéc nhé hoic théng bao cong khai trong toan trudng dbi véi cac trudng hop bi xir
ly theo céc hinh thire nhéc nhé;

b) Thuc hién quyét dinh xr ly vi pham;

 ¢) Trinh tu xtr ly ky luat, xem x€t ha bac danh hiéu thi dua dbi véi cac bd phan va ca
nhan vi pham céc quy dinh vé quan 1y, sir dung tai san coéng thuc hién theo quy dinh
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huéng dan thi dua khen thudng cua nha truong. Xir ly trach nhiém vat chét theo cac
quy dinh cua phap luat.

Chuong 1V
TO CHUC THUC HIEN
Diéu 13. Trach nhi¢m thi hanh

Cong chirc, vién chirc, nhén vién, nguoi lao dong, hoc sinh c6 trach nhiém thuc hién
nghiém tic Quy ché nay. Ban giam hiéu, truong cac doan thé, tb truorng chiu trach
nhiém giam sat cac ddi tuong thuc hién Quy ché nay.

I Piéu 14. TS chirc thuc hién

! 1. Quy ché nay da dugc cong khai thao luan rong rai, dan chu trong trudng trudce khi
J‘JHiéu truong ky ban hanh. Sau khi ban hanh, van phong c6 trach nhiém cong khai
‘Itheo quy dinh. Céc truong hop phét sinh ngoai Quy ché nay dugc thuc hién theo Luat
"|Quan ly, sir dung tai san cong, Nghi dinh s6 151/2017/ND-CP va cic vin ban phap
'|luat khac cé lién quan.

2. Quy ché nay c6 hiéu luc ké tir ngay ky./.

Scanned with

CamScanner"é


https://v3.camscanner.com/user/download

